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Ebook, ktéry pomoze Ci zdobyc nie
tylko pierwszg prace, ale rowniez
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Rozmowa rekrutacyjna, szczegolnie po angielsku
nie bedzie juz dla Ciebie straszna!
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pojawi¢ sie na Twojej rozmowie, dowiesz sie jak na
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Co uzytkownik zyska dzieki ebookowi?

e Pozwoli mu to przewidzie¢ pytania, ktére mogg pojawi¢ sie na
rozmowie kwalifikacyjnej;
e uporzadkowad informacje o sobie i swoim doswiadczeniu w jedng
spdjng catos;
* praktykowac odpowiedzi, dzieki:
o wzorcom i strukturom gramatycznym,
o odpowiedniej terminologii,
© poprawnej wypowiedzi;
e poznac etykiete panujgcg na formalnej i nieformalnej rozmowie;
e dodatkowo dostanie pliki do wtasnego uzytku, na ktérych bedzi
zapisac wszystko, co bedzie potrzebne do rozmowy kwali
* na koncu uzytkownik znajdzie przydatne tricki,
w uzyskaniu pracy marzen.

3 Etapy rozmowy rek

Etap 1 - Entrance, czyli sztuka witania sie
Etap 2 - Core, czyli rdzeh wywiadu
Etap 3 - Exit, czyli ostatnie stowo
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Etap 1 - Entrance

W przypadku, kiedy czeka Cie rozmowa twarzg w twarz, pierwsze, co pewnie
ustyszysz z ust osoby rekrutujgcej, to:

Please, come in and take a seat.

Na co mozesz odpowiedziec:
Thank you, Sir/Madam.

Przyktadowa rozmowa:

R - Recruiter

C- Candidate

R: - Hello. Nice to meet you, too. Thank you for coming.
C: - Thank you for having me.

R: - How are you today?

C: - I'm very well, thank you for asking. And you?

R: - Fine, thanks. Would you like a cup of coffee or something to drink before we
begin?

C: - No, thank you all the same. I'm fine.

R: - Ok, then. Let's get started.

Etap 2 - Core

Kategorie pytan:

A. Persona (pyt. 1 - 4):
1. Pytania o Tobie;
2. Pytania o Twoje silne strony;
3. Pytania o Twoje stabe strony;
4. Pytania o zainteresowania/hobby.

B. Kwalifikacje, doswiadczenie zawodowe i cele zawodowe (pyt. 5 - 9):
1.Pytania dotyczgce pracy, o ktérg sie ubiegasz;
2.Pytania dotyczgce zatrudnienia Ciebie;
3.Pytania o to, co wiesz o firmie;
4.Pytania dotyczgce obecnego i poprzedniego doswiadczenia zawodowego;
5.Pytania dotyczgce celéw zawodowych.
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A1. Pytania o Tobie

Przyktadowe pytania:

e Tell us something about yourself
e How would you describe yourself?
e Canyou talk to us about yourself?

Przyktadowe odpowiedzi:

My name is Jan Kowalski. | come from Wroctaw, but | live/am currently living in
Warsaw. | have a bachelor degree in Administration and hold a master degree in
Human Resources. My qualifications also include knowledge of psychology research
and 3 years experience in the field. Privately, | have two children, Antoni and Zosia,
and a dog named Gustaw. | like jogging and in my free time | climb mountains, where
| take my camera and take pictures.

Stowniczek:

My name is - mam na imie

| come from - pochodze z

| live currently in - zyje obecnie

I am living currently in - zyje obecnie

| have - mam

My qualifications also include - moje kwalifikacje obejmujg rowniez
In my free time - w wolnym czasie

A2. Pytania o Twoje silne strony

Przyktadowe pytania:

e What are your greatest strengths?
e What would you say your strongest assets are?
e What are your most positive aspects?
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Uwzglednij 3-4 pozytywne cechy charakteru

Adaptable, Determined,
Flexible, Tolerant
Hard-working, Open-minded,
Reliable, Accountable,
Friendly, Organized,
Loyal, Team Player,
Trustworthy, Creative,
Honest, Problem Solver.
Persistent,

Uwzglednij 3-4 cechy biegtosci

(] Achiever, (] Efficient,

D Initiator, D Expert,

(] Mediator, (] Detail-oriented,
(] Quick-learner, (] Team-player,
D Leader, D Multi-tasker.

Przyktadowe odpowiedzi:

I would say | am an honest, reliable, hard-working person. | also possess a
positive outlook towards my profession and life in general. People say | am
friendly and good at giving advice. | have effective leadership qualities, as well as
organizational and time management skills, but my greatest strengths are my
flexibility and ability to effectively handle multiple projects and meet deadlines.
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Stowniczek:

| would say - powiedziatbym/powiedziatabym

Positive outlook towards - pozytywne nastawienie wzgledem

People say | am - ludzie méwig, ze jestem

My greatest strengths are - moimi najlepszymi atutami sg

Ability to - umiejetnos¢ do

Meet deadline - dotrzymywanie terminéw

| consider myself to be - uwazam sie za

| would define/describe myself as - zdefiniowatbym/opisat siebie jako

A3. Pytania o Twoje stabe strony

Przyktadowe pytania:

e What are your greatest weaknesses?
e What's your weakness?
e Which aspects or areas of your personality are you improving or would like to improve?

Przyktadowe stabosci:

e | focus too much on the details - skupiam sie za bardzo na detalach

e Sometimes | can’t let go - czasami nie jestem w stanie odpuscic¢

e | have trouble saying “no” - mam problemy z méwieniem “nie”

e Sometimes | lack confidence - czasami brakuje mi pewnosci siebie

e | don’t ask for help when | need it - nie pytam o pomoc, kiedy potrzebuje
e | focus too much on my work - skupiam sie za bardzo na pracy

Przyktadowe odpowiedzi:

I am constantly working on improving my communications skills and performing
more effectively as a manager. Sometimes, | have trouble delegating duties to
others and | end up doing it all by myself. Recently, | have started a course where |
learn about effective delegation techniques and focus more on developing
communication.
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Stowniczek:

| am constantly working on improving - zawsze pracuje nad poprawg
To perform more effectively - by¢ bardziej efektywnym
Recently - ostatnio

Pamietaj o t3czeniu stéw dla kontrastu:

e | am a little shy_ | am taking an acting course to improve my confidence.
Jestem troche nieSmiaty/ata, biore udziat w kursie aktorskim, aby poprawic¢ swojg
pewnosc siebie.

e |I'm a bit impatient,_ ,1've been working on this for some time.
Jestem troche niecierpliwy/iwa, pracuje nad tym od jakiego$ czasu.
¢ | wanted to change something_ all the rest wanted to stay the same.
Chciatem co$ zmienic, cata reszta chciata zostac taka sama.
e | see shortcomings in my experience for this position,_ I'm ready to take on a
new challenge.
Widze braki w doswiadczeniu na to stanowisko, jestem gotow/ gotowa

podjg¢ nowe wyzwanie.

A4. Pytania o Twoje zainteresowania/hobby

Przyktadowe pytania:

e What do you do in your free/leisure time?
e How do you spend your free time?
e What is your interest/hobby?

Przyktadowe odpowiedz:
Well, | really enjoy travelling, because it gives me an opportunity to appreciate

new cultures. In the evenings, | unwind by playing the piano. | am also keen on
running and playing soccer with friends.
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Stowniczek:

Enjoy travelling - uwielbiam podrézowac

It gives me an opportunity to appreciate - to daje mi mozliwo$¢ docenienia
In the evenings - wieczorami

| unwind - odprezam sie

| am also keen on - rowniez chetnie

Czasowniki wyrazajgce zainteresowanie:

(] like, (] bekeen on,

(] love, (] beinterested in,
(] enjoy, (] be active in,
(] befond of, (] be hooked on.

D be passionate about,

Rzeczowniki wyrazajgce czynnosc:

swimming,

cooking, Pamietaj:

:/rclltll:i sports - practice/do/play/go,
musical instruments - play

reading,

running.

B1. Pytania dotyczgce pracy, o ktérg sie ubiegasz

Przyktadowe pytania:

e Why are you interested in working here?
e Why have you applied for this position?
e What do you expect from this job?
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Przyktadowe odpowiedz:

It would be a privilege to work in a reputable company such as yours. When |
found your offer | noticed that my skills and qualifications matched the
requirements and | could make use of the experience gained in the past 3 years.
Furthermore, | believe your company will allow me to grow both professionally and
as a person.

Stowniczek:

It would be a privilege - to bytby zaszczyt

Reputable company - renomowana firma

| noticed - zauwazytem

Skills and qualifications matched the requirements - umiejetnosci i kwalifikacje
odpowiadaty wymaganiom

| could make use of the experience gained - moge wykorzystac¢ zdobyte
doswiadczenie

Furthermore - ponadto

Allow me to grow - pozwoli mi sie rozwijac

B2. Pytania dotyczgce zatrudnienia Ciebie

Przyktadowe pytania:

e Why should we hire you?

e Why do you think you are the best person for this position?

e Why do you consider yourself the best candidate/ most suitable person for this
position?

Przyktadowe odpowiedz:

| believe | am a great match for this position because | have 3 years of experience
in a similar position. In my previous company, | was able to raise ROl by 60% thanks
to a few simple steps that hardly anyone uses. When | took over other projects the
efficiency of the entire team increased by 40%. | believe | can do the same for
your organization and bring value to your team.

Even though | am new in that field and only have theoretical knowledge, | can
work hard and learn the practical aspects quickly. Moreover, | will make a great
effort to fulfill my duties and responsibilities and contribute to the good progress
of the organization



&: BEESPEAKER

Stowniczek:

| am a great match for this position - Swietnie pasuje do tego stanowiska
In my previous company - w mojej poprzedniej firmie

Efficiency of the entire team - sprawno$¢/wydajnos¢ catego zespotu
Increased by 40% - zwiekszona o0 40%

Bring value to your team - wnie$¢ wartos¢ do zespotu

New in that field - nowy w tej dziedzinie

Theoretical knowledge - wiedza teoretyczna

Work hard - pracowac ciezko

Learn the practical aspects quickly - nauczy¢ sie praktycznych aspektow szybko
Moreover - ponadto

Great effort - wielki wysitek

Fulfill my duties - wypetniaé swoje obowigzki

Contribute to the good progress - przyczyniac sie do dobrego postepu

Pamietaj, ze zawsze mozesz wyrazi€ opinie za pomocg:

| believe/think that | - wierze/mysle, ze

| reckon- sgdze

In my opinion - w mojej opinii

According to me - wedtug mnie

In my experience - w moim doswiadczeniu

I'd say that - powiedziatbym/powiedziatabym

| have no doubt that - nie mam watpliwosci, ze
| am sure/confident that - jestem pewny/a, ze

B3. Pytania o to, co wiesz o firmie

Przyktadowe pytania:

e What do you know about our company?
e Are you familiar with our company?
e Do you know something/have you heard about our company?
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Przyktadowe odpowiedz:

| know it is one of the fastest growing companies in Europe and has many
branches in different countries. The work environment is pleasant and | read that
you are open to hybrid work models.

| read that you have a great approach to employees because there is a possibility of
hybrid or remote work. | have been informed that one of your benefits is the support
of a psychologist.

Stowniczek:

One of the fastest growing companies - jedna z najszybciej rosngcych firm
The work environment is pleasant - Srodowisko pracy jest przyjemne
Great approach - Swietne podejscie

There is a possibility of - istnieje mozliwos¢

Pamietaj, aby uzywac superlatywoéw:

| know it is one of the most successful companies in Europe with greater appeal to
young employees than other similar firms.

Wiem, ze jest to jedna z najlepszych firm w Europie, ktéra jest bardziej atrakcyjna

dla mtodych pracownikéw, niz inne podobne firmy.

B4. Pytania dotyczagce obecnego i poprzedniego doswiadczenia
zawodowego

Przyktadowe pytania (obecne doswiadczenie):

e Who is your current employer?

e What are your duties and responsibilities?

e Why are you leaving your current job?

e Why do you want to change your current job?

10
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Przyktadowe odpowiedz:

| currently work at XYZ and have been working for them for almost 4 years. |
received great support in the form of training and experience of other
employees. However, | feel it is time to change something in my professional life. |
want to use the acquired knowledge in a new work environment.

Stowniczek:

Currently - obecnie

Receive great support - otrzymac Swietne wsparcie
In the form of training - w postaci szkolen

| feel it is time to change - czuje, ze czas na zmiany
The acquired knowledge - zdobyta wiedza

New work environment - nowe Srodowisko pracy

Przyktadowe pytania (poprzednie dosSwiadczenie):

e Have you worked for a similar company before?

e Tell us something about your previous employer(s)?

e How long did you work for them?

e Why did you leave your last job?

e What did you like and dislike about your former employment?

Przyktadowe odpowiedz:

I have worked for 3 years with XYZ where | held the position of a Graphic Designer
and was responsible for designs on our website. It was a typical nine-to-five job,
however, | often did overtime to meet the deadline. | liked this job, because of the
people. However, | feel that this is the perfect time to change jobs and get to know
other industries that | still know so little about.

Stowniczek:

| have worked for - pracowatem dla

Was responsible for - bytem/bytam odpowiedzialny/alna za

It was a typical job nine-to-five - to byta typowa praca na etacie
do overtime - zosta¢ po godzinach

To meet the deadline - dotrzymac terminu

11
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BS. Pytania dotyczgce celéw zawodowych.

Przyktadowe pytania:

e What are your career goals?
e Where do you see yourselfin 5 years?
¢ In what direction do you want to develop professionally?

Przyktadowe odpowiedz:

In 5 years | want to become the best programmer in your company. | want to work
towards being an expert everyone can rely on. | hope this will allow me to take
over the company, given the opportunity. | am also working on additional
certifications to increase my career chances.

Stowniczek:

| want to become - chce zostac

work towards - pracowac w kierunku

Rely on - polegad na

This will allow me to take over - to pozwoli mi przejg¢ kontrole nad
Additional certifications - dodatkowe certyfikaty

To increase - zwiekszy¢

Pamietaj, ze mozesz wyrazic to w ten sposob:
In the future, | would like to - w przysztosci chciatbym/chciatabym
Hopefully, | will - mam nadzieje, ze

| hope to - mam nadzieje
My dream is to - moim marzeniem jest

Etap 3 - Exit

Kategorie pytan:

A. Twoje pytania dotyczgce pracy i firmy;
B. Podziekowanie i pytania o kolejne kroki rekrutacji.

12
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A. Twoje pytania dot. pracy i firmy

Pytania rekrutera/rekruterki:

Do you have any questions for us?
Do you have any questions?

Is there anything you'd like to know?
What would you like to ask about?

Pytania kandydata/kandydatki:
e How would you describe the company’'s management style?

e What would my duties include?
e Will there be any training at the beginning?

B. Podziekowanie i pytania o kolejne kroki rekrutacji

Na koniec rekrutacji:

Podziekuj osobie rekrutujgcej za jej czas
Zapytaj o kolejne kroki i kiedy mozesz oczekiwac od nich odpowiedzi.

Przyktadowa odpowiedz:

| would like to thank you for giving me the opportunity to participate in this job
interview. | have found the experience constructive and very interesting. When
can | expect a response from you?

Stowniczek:

Would like to thank - chciatbym podziekowac

Giving me the opportunity to participate - da¢ mi mozliwos¢ wziecia udziatu

| have found the experience constructive - uwazam to doswiadczenie za
konstruktywne

When can | expect a response from you? - kiedy moge spodziewac sie od was
odpowiedzi?

13
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Na koniec pamietaj:

e Przygotuj sie nawet przed rozmowg telefoniczng. Zawsze mozesz zapisac sobie to
co chcesz powiedzie¢ i mie¢ to przed sobg na kartce, dlatego na samym koncu
znajdziesz dedykowane temu miejsce, ktére mozesz wydrukowac i wykorzystac;

e Utrzymuj pozytywny wydzwiek swojej wypowiedzi i unikaj negatywnego jezyka;

e Cwicz jezyk rozmawiajgc ze sobg. Mozesz nawet nagra¢ to co méwisz, a potem
odstucha¢ ponownie. Moze uda ci sie wytapac jakis btad, ktéry mozna szybko
poprawi€ i bedziesz wiedziat/wiedziata, co powiedzie¢ w trakcie rozmowy;

e Jesli sie stresujesz, moéw wolniej

e Jezeli co$ jest niezrozumiate, zawsze mozesz zapytac:

e Pardon? | beg your pardon?

e Could you repeat that please?

e Would you mind repeating the question, please?

Zawsze bedzie to mito odebrane i pokaze, ze aktywnie stuchasz, i zalezy Ci na
rozmowie.

Teraz mozesz pocwiczy¢
rozmowe z Twoim cyfrowym
C nativem w aplikacji BeeSpeaker

Kliknij ponizej, by pobrac aplikacje BEESPEAKER

GETITON

P> Google Play

# Download on the

¢ App Store
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Stowniczek:

My name is - mam na imie

| come from - pochodze z

| live currently in - zyje obecnie

I am living currently in - zyje obecnie

[ have - mam

My qualifications also include - moje kwalifikacje obejmujg rowniez
In my free time - w wolnym czasie

| would say - powiedziatbym/powiedziatabym

Positive outlook towards - pozytywne nastawienie wzgledem
People say | am - ludzie mowig, ze jestem

My greatest strengths are - moimi najlepszymi atutami sg

Ability to - umiejetnos¢ do

Meet deadline - dotrzymywanie terminéw

| consider myself to be - uwazam sie za

| would define/describe myself as - zdefiniowatbym/opisat siebie jako

| am constantly working on improving - zawsze pracuje nad poprawg

To perform more effectively - by¢ bardziej efektywnym

Recently - ostatnio

Enjoy travelling - uwielbiam podrézowac

It gives me an opportunity to appreciate - to daje mi mozliwo$¢ docenienia
In the evenings - wieczorami

| unwind - odprezam sie

| am also keen on - rowniez chetnie

One of the fastest growing companies - jedna z najszybciej rosnacych firm
The work environment is pleasant - Srodowisko pracy jest przyjemne
Great approach - Swietne podejscie

There is a possibility of - istnieje mozliwos¢

15
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It would be a privilege - to bytby zaszczyt

Reputable company - renomowana firma

| noticed - zauwazytem
Skills and qualifications matched the requirements - umiejetnosci i kwalifikacje
odpowiadaty wymaganiom

| could make use of the experience gained - moge wykorzysta¢ zdobyte
doswiadczenie

Furthermore - ponadto

Allow me to grow - pozwoli mi sie rozwijac

| am a great match for this position - Swietnie pasuje do tego stanowiska

In my previous company - w mojej poprzedniej firmie

Efficiency of the entire team - sprawnos¢/wydajnosc catego zespotu

Increased by 40% - zwiekszona o 40%

Bring value to your team - wnies¢ wartos¢ do zespotu

New in that field - nowy w tej dziedzinie

Theoretical knowledge - wiedza teoretyczna

Work hard - pracowac ciezko

Learn the practical aspects quickly - nauczy¢ sie praktycznych aspektow szybko
Moreover - ponadto

Great effort - wielki wysitek

Fulfill my duties - wypetniac swoje obowigzki

Contribute to the good progress - przyczyniac sie do dobrego postepu

Currently - obecnie

Receive great support - otrzymac Swietne wsparcie
In the form of training - w postaci szkolen

| feel it is time to change - czuje, ze czas na zmiany
The acquired knowledge - zdobyta wiedza

New work environment - nowe Srodowisko pracy

16
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| have worked for - pracowatem dla

Was responsible for - bytem/bytam odpowiedzialny/alna za

It was a typical job nine-to-five - to byta typowa praca na etacie
do overtime - zosta¢ po godzinach

To meet the deadline - dotrzymac terminu

| want to become - chce zostac

work towards - pracowac w kierunku

Rely on - polegac na

This will allow me to take over - to pozwoli mi przejg¢ kontrole nad
Additional certifications - dodatkowe certyfikaty

To increase - zwiekszy¢

Would like to thank - chciatbym podziekowac

Giving me the opportunity to participate - da¢ mi mozliwos¢ wziecia udziatu

| have found the experience constructive - uwazam to doswiadczenie za
konstruktywne

When can | expect a response from you? - kiedy moge spodziewac sie od was

odpowiedzi?

Do you like it?
Leave 5 stars in the App Store and Google Play
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